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This policy is designed to support all the schoali®s and objectives, especially 4.4,

4.5, 4.10 and 4.20.

1.

Aims and Obijectives

0] Work Experience is an opportunity for young pedplgain an insight
into the world of work and to help paee them for the
responsibilities and opportunitiesadiilt life.

(i) The placement should offer experiences in whichilpugarry out a
range of tasks/duties more or less as would reguigrioyees, but with
emphasis on the learning aspects of the experience.

(i)  Each placement should aim to meet the developmeeatshof the
individual pupils within the context of the schaolkareers education
and guidance programme and recording of achievéaution
planning progress.

Work Experience Policy for the School

0] Work Experience takes place at the end of the Sunii@en for Year
10 students:

* All students take part.

* The duration of Work Experience is between 5-1®stHays.

* Students may find their own placements or applydoe of
those available through the school.

» The school's Equal Opportunities policy applies that all
students gain, or are assisted in gaining, the rapgtopriate
placements.

(i) Staff involvement:

» The WRL Co-ordinator, Guidance and Support stagadH of
Year and form tutors are involved in the prepargtisits and
follow-up to work experience.

* Work Experience staff are, wherever possible, gibenoption
of working with particular students, particular doyers, or in
a particular area.

* During Work Experience as many pupils as is prabtie will
receive one staff visit.

(i)  Parental Involvement:

» Parents will be notified of the timing, aims anthat details of

Work Experience during the Spring Term.
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» Parents may consult with the WRL Co-ordinator éthwish to
discuss their son’s/daughter’s placement.

 Parents must sign a consent form acknowledgingr thei
son’s/daughter’s placement.

» Parents are encouraged to be involved in helpingntb or
select a suitable placement for their son/daughter.

(iv)  Benefits to students of Work Experience:

* To learn from experience about the world of workydrel
school.

» The acquisition and development of key skills abilitees, and
new skills, particularly relevant to the world obrk.

» To show the relevance of school based learningnjol@yment.

* To give the further opportunity to be treated assponsible
adult in an adult environment.

* To allow the further development of personal qieditsuch as
confidence, co-operation, communication, initiatidescretion
and decision-making.

 To give the opportunity to work as part of a newfedent
team, and to take further responsibility.

 To give the opportunity to succeed and excel, fidents
across the range of academic abilities.

» To allow the development of a more positive sel&ge,
maturity and greater motivation on return to school

* To provide an informed focus for future planning.

(v) Benefits to staff of being involved in Work Experce.

* To see students in different roles and environmeatsi to
relate to them directly and personally in respomnsethis
learning opportunity.

* To extend the opportunity of links with the localdiness and
employment community.

* To provide the opportunity of an improved relatioipswith
the student, and to see and share the studenlity &bisucceed
in a new environment.

* The increase in motivation, maturity, confidencd an
self-esteem of student.

Health and Safety and Insurance Requirements

e All employers listed on The Staffordshire Partngrstatabase will
have the necessary cover.

e New companies must have completed the appropmesierance and
health and safety forms and received a visit froenHealth and Safety
Assessor prior to the pupil’s placement.

e Pre-placement visits can be made during previouskVExperience
sessions.
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4, The Work Experience Programme

(1) Methods of obtaining and vetting placements:
» Using The Staffordshire Partnership data-base.
» Employers who have provided a worthwhile and sepleeement
are requested to offer placements in the next@essi
(i) Matching process/student pre-placement meeting evithloyer:
» Students complete request forms submitted to Hé&threers via
tutors.
* Once the placement is confirmed, students recawvmfarmation
sheet from which details to be transferred to dsissued during
Summer Term.
» Students may organise pre-placement visits withleyeps.
(i)  Explanation to students of the requirements of \Ebtgerience
programme:
» Students told of requirements of the Work Expemepmgramme
in “launch” assembly.
» Letters, information sheets and request forms lsemie.
* Pupils to complete a Work Experience applicatiamfo
» Parents to complete consent form.
(iv)  Support for pupil prior, during and after placement
* Pupils receive diary to be completed during tutaiime and the
placement with help and support from tutors, WRL-dZdinator
and employers.
» Staff to telephone employers prior to visit to geent or at the
request of the employers.
(v) Monitoring and Evaluation:
* Employers to complete assessment form and compétéyant
sections of diary.
* Pupils to complete diary in preparation for chegkby tutors and
employers.
» Staff to check diaries during visits, tutorial tina@d de-briefing
sessions.
» Staff complete visit forms to be submitted to WRa-@rdinator.
» Diaries and Employers’ Assessment Forms to be asegart of
Work Related Curriculum.

5. Briefing Employers

« Employers to receive requests for placements agdHmalth and Safety
and Insurance forms as appropriate.

» Employers receive application form and ‘A Guide Eanployers’ supplied
by The Staffordshire Partnership prior to placement

6. Named Persons responsible for Students’ Welfare

The Head of Careers has complete responsibilityhi® programme with
support from Head of Year Ten and YBam tutors.
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7. Monitoring and Evaluation of the Process

* Monitoring and evaluation by employers, staff atddents through the
process and follow up work as indicated in 4(v).

» Students complete Work Experience Diary to be wsegart of Record of
Achievement.

* Employers’ Assessment forms.

» Staff involved as part of Work Experience process iavited to submit
reports or comment on ways in which Work Experiepoecess might be
further developed.
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